
PRODUCTION MANAGER 

ROLE DESCRIPTION 

We are seeking an enthusiastic team member to help us achieve 
our mission to enrich and enliven Queensland communities 

ABOUT THE JOB 

World Science Festival Brisbane explores and celebrates the entanglement of science and art 
through a curated program of thought-provoking conversations, inspiring theatrical and cinematic 
experiences, major outdoor events and education activities. 

The Production Manager will manage the audio visual, production, technical and logistical elements 
for in-theatre hybrid events and pre-recorded conversations at World Science Festival Brisbane 
2022. The role covers scoping, system design, budgeting, scheduling, planning and delivery.   

The successful applicant will have demonstrated production experience in a theatre environment 
with capability in technical system design and delivery for live streaming, remote callers, and AV 
content. Highly detailed, resourceful and calm under pressure, the applicant will work collaboratively 
with producers, speakers, venues and contractors to achieve the best possible outcome for live and 
online audiences.    

KEY RESPONSIBILITIES 

The Production Manager will: 

1. Manage production and technical delivery for in-theatre hybrid events and recorded
conversations including supervision of production contractors and liaison with venue
technical teams.
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2. Collaborate with producers to determine production and technical requirements including 
audio visual content, lighting, recording, streaming, remote callers and staging.   

3. Manage audio visual content producers and oversee delivery of audio visual content to 
venues.  

4. Manage the production budget, financial approvals and procurement of production-related 
services and equipment. 

5. Develop and manage the production schedule, crew roster and production information in the 
event system and develop and disseminate event-related documentation. 

6. Convene, attend and lead meetings, production-related briefings, and technical rehearsals as 
required.     

7. Build, maintain and leverage cooperative and productive working relationships with 
Queensland Museum colleagues and external stakeholders to grow support and recognition 
of World Science Festival Brisbane as one of Australia’s premier events. 

8. Comply with Queensland Museum Network policies, procedures and appropriate legislation.  

9. Contribute to the safety culture of Queensland Museum Network by reporting all incidents 
and hazards and ensuring work is undertaken in the safest way possible, following all 
Queensland Museum Network WHS policies and/or procedures and guidelines relevant to 
the job. 

 

REPORTING RELATIONSHIPS  

The Production Manager reports to the Head, WSFB and QMN Events and supervises a team of 
production and audio visual contractors.  The Production Manager works closely with producers 
(Conversations and Education programs), Science Content Editor, and venue staff.   
 
The World Science Festival Brisbane is a small, high-performing team within the Queensland 
Museum.  To thrive in this fast-paced environment you will embrace working collaboratively with 
colleagues across all Queensland Museum Network.

 

ASSESSMENT CRITERIA 

We will assess your merit for this role by looking at what you’ve done previously, the knowledge, 
skills and experience you’ve built, your potential for development, and your positive attitude and 
personal qualities. This role requires you to:  

Vision:  

Gathers insights and embraces new ideas and innovation to inform future practice. 

Remains composed during high-stakes situations, supporting the team to recognise gaps in 
information and seek advice to enable a prompt and considered response. 

Results: 

Builds and sustains relationships to enable the collaborative delivery of audience-focused outcomes. 

Strengthens and mobilises the unique talents and capabilities of the workforce. 

Role models persistence and supports others to work through obstacles in the delivery of events. 

Accountability:  

Fosters an inclusive workplace where health, safety and wellbeing is promoted and prioritised 
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Acts as a role model for the team by actively seeking feedback and communicating openly about 
learnings 

Promotes integrity in the management and use of processes and resources, ensuring others have the 
information and training they need for successful implementation 

Works with the team to evaluate options and develop appropriate plans to mitigate risks 

Technical:  

Experience managing technical and production requirements in a theatre environment including live 
streaming and audio visual content production 

To find out more about the competencies required for this role visit Leadership Competencies for 
Queensland to access the booklet. This role maps to Team Leader. 

MANDATORY QUALIFICATIONS/ EXPERIENCE 

While there are no mandatory qualifications for this role, demonstrated experience managing audio 
visual, technical and production requirements for live and hybrid events will be highly regarded.  

 

OUR VISION 

To be the premier museum in Australia, connecting real objects and contemporary research with 
communities, creating authentic and compelling experiences and stories that inspire, enrich and 
empower.  

 

QUEENSLAND MUSEUM  

Queensland Museum is a dynamic, statewide organisation that actively connects and partners with 
communities through compelling experiences, original research, amazing collections and a creative 
culture.   

As custodian of the State’s natural and cultural treasures, Queensland Museum makes lasting 
connections, inspiring generations of Queenslanders to discover, celebrate and value our unique 
environment and cultural identity.   

Our team achieves great things in a supportive culture that encourages innovation and collaboration, 
and includes scientists, historians, customer service staff, event managers, producers, designers, 
conservators and photographers.  

Queensland Museum & Sciencentre, South Bank, Brisbane  

Queensland Museum and Sciencentre (QM&S) provides a vital spark to ignite the cultural 
neighbourhood of Brisbane and South Bank. Compelling experiences, community connections, world 
class research and vast collections respond to critical issues from climate change to cultural identity.  

The Museum is an innovative and creative space that inspires visitors to make sense of who we are, 
how we fit in, and what we can become. 

 

WORLD SCIENCE FESTIVAL BRISBANE 

Each year, science ventures out of the laboratory and into the streets, theatres and public spaces in 
Brisbane and regional Queensland, bringing local, national and international communities together 
to celebrate and explore science, technology, engineering and mathematics (STEM). 

In only six years, World Science Festival Brisbane has attracted 800,000+ attendances and exclusive 
participation from more than 50 luminaries in science and art, reinforcing Queensland Museum’s 

https://www.forgov.qld.gov.au/leadership-competencies-queensland
https://www.forgov.qld.gov.au/leadership-competencies-queensland


Page 4 of 4 

position as a leader in STEM engagement, and enhancing Queensland’s profile as a knowledge 
economy and an international hub for thought leadership. 

 

ADDITIONAL INFORMATION 

 This position is project-funded (limited life), temporary full-time until 29 April 2022.   

 Work outside normal working hours, including early mornings, evenings and weekends is 
required, and will be compensated via TOIL.   

 Occasional intra-state travel may be required. 

 Probationary periods apply to successful candidates external to the public sector. 

 A non-smoking policy is effective in Queensland Government buildings, offices and motor 
vehicles. 

 Your application will remain current for 12 months and may be considered for recurring 
vacancies at an alternative location or alternative employment basis.   

 

PRE-EMPLOYMENT CHECKS 

Appointment is subject to the following pre-employment checks and disclosures:  

 Employment screening criminal history, a Working with Children (Blue Card), and previous 
discipline history check will be undertaken.   

 Employment eligibility to be eligible for permanent appointment to the Queensland Public 
Service you must provide proof of Australian citizenship or permanent residency.  To be 
eligible for temporary appointment you must provide proof that you can legally work in 
Australia. 

 Employment as a lobbyist newly appointed employees to the Queensland public sector must 
disclose within one month of starting duty any previous employment as a lobbyist within the 
last two years. 

 

HOW TO APPLY 

To be considered for this role, please email the following information to 
cathy.james@qm.qld.gov.au: 

 Your current résumé, including contact details for two referees with a thorough knowledge 
of your work performance and conduct within the previous two years.   

 A two-page statement describing professional activities you have been involved in that 
demonstrate your ability to fulfil the ‘Key Responsibilities’ of this role within the context of 
the ‘Assessment Criteria’. Shortlisting and selection will be based on this statement. 

 

FURTHER ENQUIRIES 

Further information on Queensland Museum and World Science Festival Brisbane can be sourced 
from the websites www.qm.qld.gov.au and www.worldsciencefestival.com.au.  

mailto:cathy.james@qm.qld.gov.au
http://www.qm.qld.gov.au/
http://www.worldsciencefestival.com.au/

