
 
 
ROLE DESCRIPTION 
 
Position Title:  Assistant Photographer, Collection Online  
    
Classification: TO2 
   Temporary, 0.8 - 1.0 FTE (29-36.25 hours/week) until 30 June 2024 
    
Location:  Queensland Art Gallery | Gallery of Modern Art, Brisbane 
 
 

 
The Queensland Art Gallery | Gallery of Modern Art’s (QAGOMA) vision is to be Australia's most 
inspiring and welcoming gallery, and a global leader in the contemporary art of Australia, Asia, 
and the Pacific. Our purpose is to connect people with the enduring power of art and creativity. 
 
As a leading cultural tourism destination, QAGOMA presents a dynamic program of Australian 
and international exhibitions each year. We facilitate participation and learning relating to the arts 
as a means of building community cohesion and wellbeing, and we champion the work of diverse 
Queensland artists and stories. The Gallery’s permanent collection of over 20,000 works of art is 
developed and conserved for current and future generations, and includes an internationally 
significant collection of contemporary Asian and Pacific art. The Gallery is an arts statutory body 
managed by the Queensland Art Gallery Board of Trustees under the Queensland Art Gallery Act 
1987. For more information please see the Gallery’s website which includes our Strategic Plan and 
Annual Reports. 
 
We are committed to building a diverse and inclusive workplace by supporting equal opportunities 
irrespective of gender, culture, generation, sexual orientation or disability. We promote a respectful 
workplace culture. We recognise the importance of supporting and retaining a mobile, flexible and 
agile workforce.  
 

 
 

QAGOMA is improving and enriching Collection Online as part of the Gallery’s Digital 
Transformation Initiative. The role of Assistant Photographer, Collection Online will support the 
work of the Imaging department to provide photography and other imaging as part of the Collection 
Online project. 
  
The position of Assistant Photographer, Collection Online is part of the QAGOMA Imaging Team. 
The main focus of this role is to assist the photographers to produce digital imaging of Collection 
works of art to cultural heritage imaging standards, including assisting with 3D, compositing, 
Reflectance Transformation Imaging (RTI) and other technical imaging. This position will make the 
photography available through the Digital Asset Management System (DAMS), and will be required 
to assist in the movement and handling of works of art.  
 

ABOUT THE GALLERY 

ABOUT THIS ROLE   



This position will also undertake a range of event and documentary photography, administrative 
tasks, and reporting in support of the Gallery’s activities. The position of Assistant Photographer, 
Collection Online reports to the Senior Photographer. The Imaging unit is part of the Collection 
and Exhibitions section. 

 
The position is required at times to undertake work outside of standard business hours. 

 
 

KEY DUTIES 
 

1. Assist in the photography of Collection artworks to appropriate standards for 
documentation, conservation, research and publishing purposes.  
 

2. Process digital photography to a high standard using Adobe Creative Suite and other 
professional imaging software. Undertake masking, compositing, tiling and other imaging 
tasks in support of technical imaging practices under the direction of the Photographers. 

 
3. Assist with safe handling and movement of artworks in accordance with Gallery standards 

and policies. 
 

4. Use a range of digital imaging techniques for documentation and publication purposes to 
digitise archival photographic material, QAGOMA Research Library resources, and other 
Collection-related materials. 
 

5. Produce photography of Gallery activities including but not limited to: 
 

 Events, including exhibition openings, public programs, and promotional activities.  
 Exhibitions, including installation and de-installation processes. 
 Conservation treatments, including time-lapse documentation. 

 
6. Upload and catalogue photographic assets in the Gallery’s Digital Asset Management 

System. Provide consistent and appropriate metadata for uploaded assets to ensure 
ongoing discoverability according to established standards and procedures. 

 
7. Maintain photographic and studio equipment and supplies. 

 
8. Keep accurate records of work produced and provide statistics for reporting purposes. 

Undertake other administrative tasks as required.  
 

9. Actively participate in a working environment supporting quality human resource 
management practices, including occupational health and safety, employment equity, anti-
discrimination, and ethical behaviour. 
 

ARE YOU THE RIGHT PERSON FOR THE JOB? 
 
To be successful in this role you will be able to demonstrate the following capabilities as they apply 
to the role:  
 
Technical 

 Possession of an appropriate qualification in photography from a recognised institution. 
 Demonstrated experience processing object photography to a high standard, with an 

understanding of cultural heritage imaging practices and principles.  
 High level computer skills, including advanced Adobe Creative Suite, propriety camera 

processing software, Microsoft Office software. Familiarity with Collection Management 
System database and/or DAMS desirable. 



 Understanding of studio cameras and professional lighting systems and techniques for the 
photography of artworks desirable. 

 Experience handling artworks for a cultural institution desirable.  
 
Supports strategic direction  
Understands and supports the organisation's vision, mission and business objectives. Follows 
direction provided by supervisor. Recognises how own work contributes to the achievement of 
team and section goals. 
 
Researches and analyses information relevant to work tasks and responsibilities. Identifies issues 
that may impact on designated tasks and alerts supervisor. Suggests improvements to work 
tasks. 
 
Achieves results  
Contributes own expertise to achieve outcomes for the business unit. Monitors task progress against 
performance expectations. Alerts supervisor early when work is behind schedule and makes 
alternative arrangements. Makes effective use of own capabilities. 
 
Sees tasks through to completion. Works within agreed priorities, works independently on routine 
tasks and accepts more challenging tasks. Maintains accurate records and files. Seeks feedback 
from supervisor to gauge satisfaction and seeks assistance when required. 
 
Supports productive working relationships  
Builds and sustains positive relationships with team members and clients. Actively participates in 
teamwork and activities. Responds under direction to changes in client needs and expectations. 
 
Identifies learning opportunities. Supports the contribution of others. Understands and acts on 
constructive feedback. 
 
Displays personal drive and integrity  
Takes personal responsibility for accurate completion of work and seeks assistance when 
required. Commits energy and drive to see that goals are achieved. 
 
Seeks feedback from others. Understands areas of strengths and works with supervisor to 
identify development needs. Is aware of the impact of own behaviour on others. Seeks self-
development opportunities. 
 
Communicates with influence  
Communicates messages clearly and concisely. Focuses on key points and uses appropriate 
language. Structures written and oral communication so it is easy to follow.  
 
Key Attributes for all roles within the Gallery are based on the Queensland Public Service 
Commission’s Capability and Leadership Framework (CLF). This framework outlines a set of 
broad capabilities relevant to all positions within the agency. For further information on the CLF 
please go to www.psc.qld.gov.au. 
 
 

ADDITIONAL INFORMATION 
 
 Preferred applicants are required to undertake a criminal history check by Australian Police 

Services. Only information relevant to the position will be considered. 
 Subject to Section 126 of the Public Service Act 2008, any successful applicant who is not a 

current permanent employee of the Queensland Public Service will initially be appointed for 
a minimum three-month probationary period. 

 All newly appointed employees to the Queensland public sector must disclose any previous 
employment as a lobbyist within the last two years. 



 Applications will remain current for up to 12 months after closing date where identical 
vacancies may become available in this time. 

 A non-smoking policy is effective in Queensland Government buildings, offices and motor 
vehicles. 

 All applicants are encouraged to advise the panel of any additional support or reasonable 
adjustments required during the recruitment process in order to ensure they can demonstrate 
their ability to meet the inherent requirements of the role. 

 
For further information about this role contact Natasha Harth via Natasha.Harth@qagoma.qld.gov.au 
 
 

HOW TO APPLY 
 
Please apply online at www.smartjobs.qld.gov.au.  
 
Your completed application must consist of the following: 
 2 page written statement which addresses the capabilities outlined under ‘Are you the right 

person for the job?’. Refer to the Key Duties detailed above when providing examples of 
relevant experience and skills. 

 5 (maximum) recent examples of your photography that demonstrate your technical ability 
as relevant to the role. To be submitted as JPEG files, 1MB maximum for each file, 
unzipped. 

 Your current resume, including two (2) referees, one preferably your current supervisor, 
who may be contacted with respect to your application. Referees will only be contacted for 
shortlisted applicants. 

 
Should you be shortlisted, you may also be requested to participate in further activities designed 
to assess your experience or capacity.  Assessment tools may include interview, written exercise 
or work test where applicable.  Final selection will be based on all the above requirements. 
 
If you experience any technical difficulties when accessing www.smartjobs.qld.gov.au please contact 
13 QGOV (13 7468). All calls relating to the status of your application once the job has closed should 
be directed to the contact officer on the role description. If you do not have internet access and are 
unable to submit your application online please contact Recruitment Services on 07 3003 2341 or 07 
3003 2336 to enquire about alternative arrangements. 
 
To find out more about QAGOMA please visit our website at www.qagoma.qld.gov.au 
 
 


