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The Australian War Memorial 

The Australian War Memorial combines a shrine, a world-class museum, and an extensive archive. The Memorial's purpose is to 
commemorate the sacrifice of those Australians who have died in war or on operational service and those who have served our 
nation in times of conflict.  Its mission is to lead remembrance and understanding of Australia’s wartime experience. 

The Research Centre manages the Memorial’s library and archive of both published and unpublished records.  It provides 
information and reference services about Australia military history, the Memorial and its collections.  The Private Record collection 
is integral to the fulfilment of Memorial’s purpose.  Primarily an archive of unpublished works, it consists of a variety of personal 
papers, such as diaries, letters, and emails, which powerfully convey the personal experience of war.  These collections represent 
individuals from all ranks and services of the Australian armed forces as well as civilians, and cover all conflicts in which 
Australians have been involved.   

The Curator Private Records manages a small team responsible for the care and communication of the Private Records collection, 
in physical and digital form. This involves the selection, arrangement, description and control of the collection, as well as its 
communication via exhibitions, public programs and the Memorial’s website.  This position contributes to the Memorial’s current  
major development project, which encompasses building works and gallery development, helping to improve the experience and 
understanding of our visitors. 

Core Responsibilities 

 Lead the Private Records team by providing expert advice and assistance to team members in all aspects of collection 
management and access, setting priorities and allocating resources, and monitoring and reporting on progress and outcomes 
with the goal of building team capacity and sustainability. 

 Manage and oversee the appraisal and well-considered selection of appropriate material for inclusion in the Private Records 
Collection in accordance with the Memorial’s Collection Development Plan and other corporate priorities to enhance the value 
of the National Collection. 

 Manage the Private Records collection in accordance with sector best practice and Memorial guidelines by overseeing the 
arrangement and description of the collection and its preservation and storage, by maintaining appropriate and accurate 
catalogue records, assessing conservation needs, and ensuring current and accurate location records. 

 Manage and oversee public access to the Private Records collection in accordance with sector best practice, Memorial policy 
guidelines, and legislative requirements, particularly the Copyright Act, 1968. 
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 Communicating and promoting the collection to the wider community by contributing to the Memorial’s public programs 
including exhibitions, online content via the Memorial’s website and social media platforms, and other avenues such as talks 
and tours, to facilitate greater understanding of the Australian experience of war. 

 Contribute to the development of Collection Policy and Collection Management Systems by analysing, evaluating and 
reporting on the Private Record collection, to identify its strengths and weaknesses, any underlying issues or risks, and 
suggesting solutions and system improvements to effectively support collection needs. 

 Support other Research Centre priorities such as the Reference Service and Digitisation. 

 Observe APS and Memorial values and apply the principles of workplace diversity, participative work practices and occupation 
health and safety. 

 

Additional Requirements:  

 May include rostered hours within the standard ordinary hours. 
 

Selection Criteria 

Essential Criteria: 

1. Demonstrated leadership and team management skills 
2. Demonstrated experience in collection management within a cultural heritage collection context, including implementing sector 

best practice, maintaining collection management standards and meeting legislative requirements  
3. Demonstrated experience in the efficient use of electronic collection management systems 
4. Demonstrated high-level research, analytical and interpretive skills 
5. Demonstrated high-level communication and interpersonal skills, including the ability to build collaborative relationships with 

colleagues, liaise with external stakeholders, and represent the Memorial 
6. Demonstrated ability to build the public’s connection to a collection through access, display and public programming 

 
 

Desirable Criteria:  

7. Tertiary qualifications in a relevant field of study or equivalent skills and experience in a comparable environment are highly 
desirable. 

 


