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Cultural Facilities 
Corporation 

 
Position Description 

Position details  

Position title: Director, Canberra Museum and Gallery  

Position number: 8501 

Classification: Senior Professional Officer Grade A 

Branch: Canberra Museum and Gallery 

Section:  

Security clearance: Not Required 

Date of review: 8 July 2020 

Organisational environment  

The Cultural Facilities Corporation (CFC) is an ACT Government statutory enterprise 
established under the Cultural Facilities Corporation ACT (1997), to manage the following 
major cultural venues in Canberra.  

 Canberra Theatre Centre  
 Canberra Museum and Gallery (CMAG) and the Nolan Collection 
 ACT Historic Places (Lanyon, Calthorpes' House, and Mugga-Mugga)  

Position objective  

To manage the operations and activities of CMAG and the Nolan Collection. 
 
To contribute to the organisation’s strategic vision and goals as a member of the CFC’s 
senior management team and by providing strategic support to the Chief Executive Officer of 
the CFC. 

Reporting relationships  

This position reports directly to the CFC’s Chief Executive Officer and works in close liaison 
with the Chief Finance Officer, Director, ACT Historic Places and Director, Canberra Theatre 
Centre. 

Supervising responsibilities  

Assistant Director, Exhibitions and Collections 
Assistant Director, Access and Learning – Programs 
Assistant Director, Access and Learning – Front of House 
Marketing Coordinator 
Manager, Business Development and Digital  

http://www.canberratheatre.org.au/
http://www.museumsandgalleries.act.gov.au/museum/index.asp
http://www.museumsandgalleries.act.gov.au/nolan/index.asp
http://www.museumsandgalleries.act.gov.au/lanyon/index.asp
http://www.museumsandgalleries.act.gov.au/calthorpes/index.asp
http://www.museumsandgalleries.act.gov.au/mugga/index.asp
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Principal responsibilities  

Under broad direction: 

1. Lead the operations and activities of CMAG and the Nolan Collection, including 
exhibition, learning and community engagement programs, within the parameters of 
the long-term strategic plan and annual corporate plans of the CFC. 

2. Manage the staff of CMAG and the Nolan Collection, together with staff who have a 
shared role with ACT Historic Places in the following functions : Marketing; Business 
Development and Digital; and Access and Learning support.  This includes managing 
staff work programs and identifying and managing staff training and development 
requirements. 

3. In consultation with the Chief Finance Officer, develop and manage the budget for 
CMAG, the Nolan Collection and major projects as required.  In close liaison with the 
Director, ACT Historic Places, oversee the Marketing budget for CMAG, the Nolan 
Collection and ACT Historic Places. 

4. Provide high-level strategic direction for the presentation, conservation and 
interpretation of the CMAG Collection and the Nolan Collection, and for CMAG’s 
asset management program. 

5. Represent the CFC in professional, government and community fora and develop 
partnerships with other cultural institutions, professional organisations and community 
groups. 

6. Work with the CMAG Advisory Committee in implementing its work programs and 
reporting to the Board of the CFC. 

7. Provide high level support to the Chief Executive Officer, as required, on strategic 
projects, cultural leadership initiatives, and whole-of-CFC coordination matters. 

8. Perform other duties as directed. 
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Essential selection criteria  

1. Demonstrated leadership experience in a gallery and/or museum context, including the 
strategic management of resources and of major plans and projects. 

2. Demonstrated high level experience in managing staff in a gallery and/or museum 
context, including in drawing staff from different disciplines together as a cohesive team 
that delivers high quality outcomes. 

3. Demonstrated high level experience in museological principles and practices, including 
an ability to manage the development of exhibitions, learning programs and community 
programs, together with collection management activities. 

4. Demonstrated high level ability to make a strategic and constructive contribution as a 
member of a senior management team and to contribute to corporate goals and projects. 

5. Excellent oral and written communication skills and well-developed interpersonal, 
negotiation, liaison and presentation skills. 

6. Demonstrated experience in fundraising and partnership engagement in a gallery and/or 
museum context, including in the areas of sponsorship, philanthropy and grant 
applications. 

7. A knowledge of, and commitment to, the principles and practices of Workplace Diversity 
and Equity, Workplace Relations, and Work Health and Safety and the ability to apply 
them to work practices, together with an understanding of, and commitment to the ACT 
Government Service Code of Ethics. 

Essential and desirable qualifications  

Essential : A degree in Fine Arts, Art History, Social History, Cultural Heritage Management, 
Arts Management or similar. 
 
Desirable : Current Driver’s Licence. 
 

Other requirements 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 
 
While performing the duties of this job, the employee is regularly required to sit and use 
hands to input data and write.  The employee is frequently required to talk or hear in person 
and on the telephone.  The employee is occasionally required to stand, walk and 
occasionally lift items up to 15kg.  Specific vision abilities required by this job include close 
vision and the ability to adjust focus. 
 
Where a person can perform the inherent requirements of a job, the CFC may make 
reasonable adjustments to the workplace or work practices to accommodate any additional 
needs that the person may have.  For example, providing a large screen could enable a 
person with a vision impairment to use a computer. 
 


